
NOMAZA LERATO NXUMALO ( NGCATSHE)

CONTACT

nxumalonomaza@gmail.com
0840965472/0768104144
5586 Modise Street
Etwatwa E
xtension 7
Benoni
1519

PERSONAL DETAILS

Date of Birth : 08/04/1986

Marital
Status

: Single

Nationality : South African

Religion : Christian

Gender : Female

Driving
Licence

: C1

Identity
Number

: 8604081060080

SKILLS

Sales
✓ Team building
✓
Problem solving
✓ Decision
making

REFERENCE

Qin Han Mo Xiang - ""
15891361120

- "Katharine Barford (Carnival
Foods)"
Debtors Supervisor
(011) 907 0505

- "Lui- " Qin Han Mo Xiang Tong""
Supervisor
JC.lu@chineseculturecentre.co.za
15891361120

LANGUAGES

IsiZulu
✓ English
✓Chinese

2005

2007

2018

2021 -
2022

2018 -
2018

2018 -
2018

Dec 2009
- Nov
2011

OBJECTIVE

As a recent graduate, I am seeking a role which allows me to
continue learning and perfecting my skills as I provide high-quality
work, and encourages me to flourish as a network technician.

EDUCATION

Matric
Franciscan Matric Project
12

Tourism
Boston City Campus and Business College
Full Microsoft office, English Business, General
Communication, Overview RSA

Early Childhood Development
Tiashi College China
Children Music, Tai Chi, Children Dance, Sport,
Chinese Practice coutse

ACHIEVEMENTS & AWARDS

✓ Early Childhood Development Certificate

EXPERIENCE

Teacher's Assistant
Gugulesizwe Primary School

Administration 

Teaching English, Technology

Writing of meeting minutes

HR duties, processing payment 

Internship
Qin Han Xiang Tong Library

Preparing Lessons

Morning Exercise

Art work

Chinese Dance

Internship in Early Childhood Development
Tiashi College (China)

Children Music, Tai chi

Chinese Practice Course

Preparing Lesson

Sports 

Receptionist
Carnival Foods

Directing phone calls to the Department

Data Capturing 



Dec 2011
- July
2015

Debtors Foods
Carnival Foods

Working with VIP clients

Receiving signed invoices from customers
after delivery

Crediting any shortages, damaged
returned stock

Invoicing extra stock accepted by
customer, if any.

Keeping customer's accounts up to date
by phoning for payments, dealing with
queries, filling drawing of monthly
statements and posting to customers 


